AIMMHHUCTPAIIMSI MYHHITUTIAJIBHOT O OBPA30BAHMSI
<GABOH%£KOECEHBCKOEEOCEHEHHE»KQHHHHHCKOFO
MYHULIUIIAJBHOITOPAMOHA TBEPCKOU OBJIACTH

IMOCTAHOBJIEHHUE

15.09.2022 Ne 325
noc. 3aBomkckuii Kanuauackoro paiiona Teepckoi obnacti

006 yTBep:KIeHHH NMOJ0KEHHS O MOPSAKE 03HAKOMJIEHHUST noJb30BareJei
nndopmanueii ¢ napopmanueii 0 AeATENLHOCTH AZIMHHHCTPAUHH
MYHHIIMIIAJILHOTO 00pa30BaHusA «3aBOIKCKOE CeTbCKOE MOCe/IeHHE)
KaJIHHHHCKOro MyHHIMNIAIbHOro paiiona Teepckoii ob1acTu B
3aHHMaeMbIX eil MoMeleHusIX

B cootsercteun ¢ MenepansHeM 3akoHOM 0T 9 despana 2009 roxa No 8-
®3 «06 obecrmedeHnu JoCTyna K HHQOpPMaMH O  AEATSBHOCTH
roCyJapCTBEHHBIX ~OPraHOB M  OPraHoB MECTHOrO  CaMOYTIPaBICHUSD),
PYKOBOICTBYSCh ~ YCTaBOM ~MyHHIMIANBHOTO —o0pasoBaHus —«3aBOIDKCKOE
celbckoe Toceienre» KaTHHMHCKONO MYHHIMIAIBHOTO paiioHa TBepckoit
obnacti, AJMUHHCTpALMs MYHHIHIATLHOTO 00pa3oBaHHs —«3aBOJDKCKOE
celbcKkoe ToceleHHe» KalMHMHCKOro MyHHIMIIANBHOrO pakona Teepckon
oOnactu

NOCTAHOBJSAET:

1. VrBepauts IlonojkeHHe O IMOPSAKE O3HAKOMIICHHMs [OJIb30BaTeNeH
uHpopMmanueli ¢ wHOOpManueil O  HEATENBHOCTH  AJMHHHCTPALUH
MYHHIMIIATBEHOTO  «3aBOJDKCKOE — Celbckoe — mocesenue»  KanuHMHCKOro
MyHMIMIIATBHOTO paiioHa TBepckoil o6macTu B 3aHMMAaeMbIX €il IOMEMIECHHUAX
(mpunaraercs).

2. Hacrosimee IlocTaHoBIeHHEe BCTYMaeT B CHILYy CO JHs €ro MOAIUCAHUA U
MOUIEKAT  pasMEIlEeHHI0 Ha  O(UIMANIBbHOM  CcaiTe  MYHHIHUINAIBHOIO
o6pasoBaHus «3aBOJKCKOE CelbcKoe mocenenne» KaluHHHCKOTO palioHa
TBepckoii obmacTd B HHGOPMAIHOHHOH TEJIEKOMMYHHKALMOHHON CeTH
«HnaTepHeT.

3. KoHTposib 3a MCHONHEHHEM HACTOSIIEr0 IOCTAHOBJICHHS OCTaBILAIO 3a
co0oii.

BpHO I'naBel agMUHUCTpALIAH Z// C.JI. Koznos



Yr1Bepxnén [loctanoBnennem
AJIMUHHCTpalUU
Ot 15.09.2022 Ne 325

IMOJIOKEHME
0 MOPsi/IKe 03HAKOMJICHUA 10Jb30BaTe el uHpopMauuen ¢ uHpopManuen o
AeSITeJIbHOCTH AIMUHUCTPALIIMHA MYHUIIUNIAJIBLHOT0 00pPa30BaHUA
«3aBoyKCKOE CeIbCKOE MocejieHne» KalTuHMHCKOro MyHUIIMIIAJIbHOTO
paiiona TBepckoii 00/1acTH B 3aHUMAEMbIX €il IOMeIeHUuAX

1. O01Me mMoN0KEHUS

1. Hacrosiiuee IlonokeHune omnpenenser nopsIoK IOCTYyINa IOJIb30BaTelIeh
uHpopManmen K HHPopMaumMu O  JACATENBHOCTH  AJMUHUCTpaLUU
MYHULIMIIAJIBHOTO  O0Opa3oBaHMs  «3aBOJDKCKOE  CEJbCKOE  MOCEJIECHUE»
KanunuHckoro MyHunumaigbHOoro paiioHa TBepckoir obOmactu (manee —
AJIMUHHCTpAIUS) B 3aHUMACMBbIX S TOMEIICHHSX.

2. B myHununanbHoM oOpa3oBaHMM «3aBOJDKCKOE CEJIbCKOE IOCETICHHE)
KanuHuHCKOr0o MyHHMIMIAIBHOTO paiioHa TBepckol 00JacTH MOJIb30BATENSAM
uH(popmaiuen o0ecrneynBaeTcs BO3MOKHOCTh O3HAKOMJIEHHS C MH(OpMaluend o
JEATEIbHOCTH CJIEAYIOIUX OPraHOB MECTHOTO CaMOYIPABIEHUS B 3aHUMAaEMBbIX
VUMU TOMEIICHUSX

1) anMUHHCTpalMd MYHHIIMIAIBHOTO 00pa3oBaHus «3aBOJKCKOE CEIbCKOE
nocesneHuey KanmHUHCKOro MyHHUIIMNANBHOTO palioHa TBepckoii 00actu;

3. OzHakomiieHHME TOJNb30BatTenel HHPopMauuen ¢ uHboOpMalen o
NEATEIbHOCTH  OpPraHOB  MECTHOTO  CaMOYINPABICHHS  OCYIIECTBISIETCS B
NOMEIICHMAX, 3aHMMAEMBbIX AJMUHUCTPALMEN, CTPYKTYPHBIM MOJpa3AeiICHUEM
AJIMUHHCTpanUy, yIOJHOMOYEHHBIM PYKOBOJHUTEIEM COOTBETCTBYIOIIETO OpraHa
AJMUHHUCTpAUM MYHHUIMIAIBHOTO 00pa3oBaHuUs (Jajnee — JMI0, OTBETCTBEHHOE
3a 0O3HAKOMJICHHE).

4. He mnpousBOAUTCS O3HAKOMIIGHHWE TIOJIb30BaTelNel HHpoOpMaluen ¢
uHpopMaluen o AeSITeNbHOCTH AIMUHUCTPAIIMY B OTHOLICHUH:

1) uHdpopManuu, OTHECEHHOW B COOTBETCTBHUM C 3aKOHOAATEIHCTBOM
Poccuiickoit denepannin K rocy1apCTBEHHOMN TaiiHe, a Takke MHMOpManuei s
CITY>K€OHOT0 MOJIb30BaHUS;

2) undopmanmen, cojepxkallei nepcoHalbHbIEe JaHHbIE (32 MCKIIIOUEHHUEM
NEPCOHANIbHBIX JJAHHBIX PYKOBOJIUTENIEH OPraHOB MECTHOI'O CAMOYMPABIICHHUS ).

5. AIMUHHCTpanus B 3aHMMAaEeMbIX €W TMOMEIIEHUAX OOecleunBaeT B
NOPSZIKE M CPOKHM, MPENyCMOTpPEHHble HacrosAmmM [lonoxeHnueM, WHBIMA
IIPABOBBIMHU aKTaMH MYHUIIUTIAIIBHOTO 00Opa30BaHUS:

1) o3HakomsieHMe TOJB30BaTenel wuHbopMmarmeln ¢ uHboOpMammen o
JeSITEIbBHOCTH AIMUHUCTPAIIMU B 3aHUMAEMbIX €1 MOMEILIEHUAX B YCTHOU (hopMme;

2) O3HAKOMJICHHE TMOJb30BaTenell MHpOpMaIHe ¢ JOKyMEHTHPOBAHHOU
uHbopMalmert O JeATeIbHOCTH AJMUHUCTPALMM, BKIIOYEHHOM B  (OHT
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00IIeTOCTYTHOM HH(OPMAIIUU O NEATEIHPHOCTH aIMUHUCTPAIIMA MYHHUITUTIATEHOTO
obOpazoBanus (nmaiee — GoHa), cCHOPMUPOBAHHBIA B MOPSIKE, MPEITYCMOTPEHHOM
npuiiokeHueM 1 k Hactosmemy [lonoxenus;

3) o3HaKOMIIEHHE TIOJb30BaTeNel WHPOpPMaIUEll ¢ JOKYMEHTHPOBAaHHOM
nH(popMaImei o 1eATeIbHOCTH A IMUHUCTPAIINU, HE BKIIFOUCHHON B (DOH/I.

2. [Mopsaok o3HAKOMIICHHS TI0JIb30BaTeel nHpopmarueit ¢ nHpopMaImen o
NeSATEILHOCTH AIMUHHUCTPAITUU B YCTHOU (hopme

6. Nudopmanuio o AesTenbHOCTH AJIMUHUCTPAlMM B YCTHOW Qopme
noJib30oBaTeNib MH(pOpMaleil BrnpaBe OeCIUIaTHO TMOJYYUTh NTpPH OOpaIieHUH
HEIMOCPEICTBEHHO B AJIMUHUCTPAIMIO K JIMILY, OTBETCTBEHHOMY 32 O3HAKOMJICHUE,
B pabouee BpeMsi B COOTBETCTBUM C TMPABOBBIMH aKTaMU AJIMUHUCTPAIUH,
OTIPENCISIONIMMU  PEXUM  paboThl  AJMHHHUCTPAIIMM W €€ CTPYKTYPHBIX
MOAPa3ACICHUN.

7. YcTHOE MHGOPMUPOBAHKE NOJIb30BaTENeN HH(OpMAaLIUEN O JeSTEIbHOCTH
AJMUHUCTpAIIMU MPOUCXOAUT B TMOPSAKE OYEPETHOCTH WX OOpalieHHs K JIMILY,
OTBETCTBEHHOMY 32 03HAKOMJICHHE.

8. YcTHOE nHpOopMUpOBaHUE TTOIB30BaTENeH HHGOPMAIIUEH O IeSITeIHLHOCTH
AJMUHHUCTpAIIUN OCYIIECTBISIETCS HE To31Hee yeM depe3 10 MUHYT ¢ MOMEHTa
oOpaiieHusi moJib3oBatenied uHGoOpMalMed K JMIy, OTBETCTBEHHOMY 3a
O3HAKOMJICHHE.

9. B ciyuae, ecnu nosis3oBaTento nHpopmairein Heooxoauma uHpopmMarus
0 JeATEIbHOCTH AJIMUHUCTPAIIMU, KOTOpas OTCYTCTBYET Yy JIMIA, OTBETCTBEHHOTO
3a O3HAKOMJICHHE, YKa3aHHOE JIUIIO 0053aHO MPOUHGOPMHUPOBATH TMOJIH30BATEIS
uHdopmarmeit 00 HHBIX ¢GopMax TMONy4YeHHS HeoOxonumou uHpopManuu o
NEeSATEeTbHOCTH AIMUHUCTPAIUH.

10. B ciyuae, ecnu o0beM uHGOpMAIIMH O AESITEIBHOCTH AJIMUHUCTPAIIUH,
HEOOXOIMMOW TIOJIb30BATENI0 HMH(pOpMalUel, HE MOXeT ObITh COOOIIeH
MoJIb30BaTeNI0  MHpOpManueid B  ycTHOM ¢opMe B  TEYCHHE  CpOKa,
PEeyCMOTPEHHOTO MyHKTOM 8 HacTtosero [lomoxkenus, 11Miio, OTBETCTBEHHOE 32
O3HAaKOMJIGHHE, BMECTO TPEAOCTaBICHHUs HWHPOpPMAIUM O JIEATEIHbHOCTU
AJIMUHHCTpaMu B YCTHOW (opme mpeajiaraeT MOoJIb30BaTeN0 HH(popManuen
NOJIYYUTh YKa3aHHYI0 HHpopMauuio B HUHOU ¢opme (B ¢opMe KOMHUH
COOTBETCTBYIOILIETO JOKYMEHTa, B TOM YHCII€ C HCIOJIb30BaHWEM (GoHAa) OO
IyTEM HarmpaBJICHUs 3ampoca WHGopMaImu B A IMUHACTPAITUIO MYHHUIIHIIAITBHOTO
oOpa3oBaHUs.

3. [Topsimok 03HaKOMIICHHMSI TTOIb30BaTeNel HHGOpMaIIHeH
C TOKYMEHTUPOBAHHOUW HH(POPMAIIUEH O ACSITEIbHOCTH AIMUHUCTPAITIH,
BKJIFOUYEHHON B (POH]T

11. Os3nHakomiieHHWE moJb30BaTeNneld MHPOpMALME ¢ JIOKYMEHTaMH,
BKJIFOYEHHBIMU B cOCTaB (hOHAA, OCYUIECTBISETCS TOCPEICTBOM CaAMOCTOSITENHHON
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paboThl noJbp3oBarenss MHpopmanuen ¢ PYHKIMOHUPYIOIIMM B aBTOMAaTUYECKOM
pexUMEe TPOrpaMMHO-aNIMAPATHBIM  KOMIUIEKCOM, MpPEIHA3HAYCHHBIM  JIS
BOCITPOU3BEICHUSI HAa AKpaHe W (WJIM) 3BYKOBOI'O BOCHPOM3BEACHUS IOKYMEHTOB,
BKJIIOYCHHBIX B cocTaB (OHAA, a TakKe COXpPAaHEHUs KOMUM YKa3aHHBIX
JOKYMEHTOB Ha KOMIIBIOTEPHOE HAKOIUTEIbHOE YCTPOMCTBO MOJB30BATENSA
uHbopMaluel 1 (MIM) UX OTIPABKU Ha aJipec 3JICKTPOHHOM MOUTHI (Janee — MyHKT
MOAKITIOYCHUS K (DOHY).

12. B nensix o3HaKOMJICHUS MOJIb30BaTeNeld HHPOpMAIIHe ¢ TOKyMEHTaMH,
BKJIIOUEHHBIMU B cocTaB (OHIA, Ha OQPHUIMAILHOM caiWTe AJMUHUCTPALUU B
UH(GOPMAIIMOHHO-TEIECKOMMYHHUKAITMOHHON cetn «MHTepHeT» obecneunBaeTcs
BO3MOXHOCTh ~ O€CIJITAaTHOTO TOHMCKAa ¥  BOCIPOMU3BENCHUSI  JIOKYMEHTOB,
BKJIFOYEHHBIX B COCTaB (POHIA.

13. Moctyn nonb3oBaTenell nHpopMaluen K JOKyMEHTaM, BKJIIOUEHHBIM B
coctaB (oHIa, cioco0aMu, MpPeayCMOTPEeHHbIMU TTyHKTaMu 11 u 12 HacTosimiero
[TonoxeHus1, ocyecTBisieTcs: OeCIIaTHO.

4. Ilopsiiok 03HAKOMIIEHUS TI0JIb30BaTeNel nH(popManuen
C TOKYMEHTHUPOBAHHOW MH(POpPMALIUEN O AEITEIbHOCTH AJMUHUCTPALINH, HE
BKJIFOUEHHOU B POH]I

14. B nopsake, yCTaHOBIEHHOM HACTOSIIEW IJIaBOM, IIOJb30BATEND
uH(popMael BIPABE O3HAKOMUTBHCS C JOKYMEHTUPOBAHHOW HH(pOpMAaLMeEr o
NeATEIbHOCTH AJMUHUCTPALIMH, HE BKIIFOUEHHOU B (hOHA, MHPOpMALIHEH, KOTopas
B COOTBETCTBHHM C myHKTamMu 9—10 Hacrosmero IlonoxkeHuss HE MOXET OBITH
coo01ieHa B YCTHOUM (popme, a Takxke B ciaydae BpeMeHHoU (Oosiee 1 waca moapsin)
HEepabOTOCTIOCOOHOCTH MyHKTA MOAKIIOYEHUS K POHTY.

O3HakOMJIEHHE C JOKYMEHTHPOBAHHON HH(poOpManuel o JesATeNbHOCTH
AJMUHHUCTpAIUN OCYIIECTBIISIETCS IMyTeM OOpallleHus K JIUILY, OTBETCTBEHHOMY 3a
O3HAKOMJIEHWE, C DUCBMEHHBIM  3asBJICHUEM HAa WM  PYKOBOIUTEI
AJIMUHHCTpauy O NPENOCTABICHUU Ul O3HAKOMJICHUS C KONHUEH JTOKYMEHTa,
coaepkaiied HUHPOpMAIMIO O JEATeIbHOCTH AJMUHUCTpauuu (namee —
3asIBJICHUE).

15. B 3asBieHnN yKa3bIBAIOTCS:

1) cBenenust o noap3oBaresie HHGopMaluen: GaMuiins, UMs, 0TYECTBO (TpU
HaJM4YuKW) TpaxaaHuHa ((pU3MYecKoro Juia), MO0 HaMMEHOBAHME OpraHU3aIUu
(ropyAMYECKOro JINIIA), 00IIECTBEHHOTO O0OBEAUHEHUS, TOCYJaPCTBEHHOTO OpraHa,
opraHa MECTHOT'O CaMOYIIPaBJICHHUS;

2) cBeZieHUs O TIPEICTaBUTEINE TI0JIb30BaTeNsl HHPOpMaIUeH (B Cirydae, eCiu
3asBJICHUE TOJAeTCs MpeICTaBUTENIeM MoJb30BaTeNsl nHpopManueit): gamuus,
UMs, 0TYECTBO (TIPH HATMYMH) TpakIaHuHA ((PU3UIECKOTO JINIIA);

3) nepedeHb JOKYMEHTOB, KOIMU KOTOPBIX JKEJIAET MOIYYUTh MOJIb30BATEIb
uHbopMaIueH, ¢ yKa3aHUEeM UX PEKBU3UTOB;

4) agpec AIEKTPOHHOM MOYTHI U (KMIK) HOMEp TeledoHa s yBeAOMIICHUS
3asiBUTENS O TOTOBHOCTH KONUHM WJIM OTKA3€ B IPEIOCTaBICHUU UH(OpMAIINY;



5) cnoco®0  TPEeAOCTaBICHUS  KOMUHA  JOKYMEHTOB,  COJIEpIKaIIUX
3amnpammrBaeMy0 HWH(QOpMAIMI0 O JACITEIbHOCTH AJMUHUCTpanuM (JIMYHOE
MOJIy4YeHHe, 0 MoYTe, B TOM YHCJIe MO 3JIECKTPOHHOM MOoYTe, Ha KOMITbIOTEPHOM
HaKOMMUTEILHOM YCTPOUCTRBE);

6) corjacue 3asBUTEIsS Ha BHECEHHE IUIaThl 3a HM3TOTOBJICHHE KOIWM
JOKYMEHTOB B Clly4ae, €CIM B3UMaHUE TAaKOW IIAThl MPEAYyCMOTPEHO
3aKOHOAATEIbCTBOM;

7) nata COCTaBJICHUS 3asBJICHUS, MOJNKCH 3asBUTENA (B Ciy4yae MOJa4yu
3asBJICHUS ~ TMPEJCTAaBUTEIEM  IOJb30BaTenss  MHPOpMANHWer —  TOIIMUCH
IPEICTaBUTEIS MOJIb30BaTENS HH(OpMAaLIUEi);

8) TMOUIMHHUK JOBEPEHHOCTH, OGOPMIECHHONH B COOTBETCTBUH C
TpeOOBaHUSIMHU 3aKOHOAaTeIbCcTBa Poccuiickoit denepaliuu, Uid €€ HOTapUaJIbHO
3aBepEeHHAs] KOMHs (€Clu 3asBJICHUE TMOJAETCS MPEACTABUTEIEM I0JIb30BaTENs
uHdopmarmein).

16. 3asBiieHME TOMAETCS JUYHO 3aSBUTEIEM JHIy, OTBETCTBEHHOMY 3a
03HAaKOMJICHHE.

17. 3asBnenue He mo3aHee 4yeMm uepe3 10 MHUHYT ¢ MOMEHTAa UX MOJa4yu
JIUIly, OTBETCTBEHHOMY 3a O3HAKOMJICHUE, PETUCTPUPYIOTCS YKa3aHHBIM JIMIIOM B
Kypnane, npeaycMOTpeHHOM OpuiioxkeHueM 2 K Hactosiemy [lonoxenuto (nanee
— XKypnan).

18. JIumo, OTBETCTBEHHOE 3a O3HAKOMJICHUE, HE MO37Hee padoyero mHs, B
KOTOPOM 3asiBJIEHHE TMOJIaHO (a €ClM YKa3aHHOE 3asBJICHUE MOJAHO MO3JHEEe, YeEM
3a TpU yaca 0 OKOHYaHHUs pabodero AHS B OpraHe MECTHOrO CaMOYINpPAaBJICHUS
WUJIU €T0 CTPYKTYPHOIO MOJpa3/ieNieHus], — HE TI03JJHEE, YEM Uepe3 TPU Yaca Moclie
HayaJa CIeyIoIIero padbodero IHSI OpraHa MECTHOTO CaMOYTIPABIICHHUS) B TIOPSIKE
OYEpPETHOCTU MOJA4YM 3aSBJICHUN OCYUIECTBIIAECT MOMCK YKA3aHHBIX B 3asBJICHUU
JIOKYMEHTOB, COJAEpXaluX HHGOPMAIMIO O JEATETbHOCTH AJIMUHUCTpAIUH, a
TaK)Ke OIEHKY MX COOTBETCTBUS TPEOOBAHUSAM, MPEIyCMOTPEHHBIM ITYHKTOM 4
HacTosmero [lomoxenus.

19. JIuuioM, OTBETCTBEHHBIM 3a O3HAKOMJICHHE, B OTHOILIEHHUHM KaXIOrO
JIOKYMEHTa, YKa3aHHOTO B 3asBJIEHUM U COJAEp)Kalero WHQoOpMaIuo o
JEATeIbHOCTH AJIMUHUCTPALIUU, MPUHUMAETCS OHO U3 JBYX PEILICHUI:

1) o0 W3roTOBJICHHH KOMHUM 3alpaliuBa€MOro JOKYMEHTa B IEJsAX
03HAKOMJICHUS MOJIb30BaTeNs MH(POpMaLIMEH C JOKYMEHTOM;

2) 00 oOTKaze B TMPEIOCTABICHUM TMOJIB30OBATENO  HHPOpMALHEH
3amnpanmBaeMoro JJOKyMeHTa JJIsi O3HAKOMJICHHS.

20. Pemenue, mpeayCMOTPEHHOE MOJIMYHKTOM 2 MmyHKTa 19 HacTtosiero
[TonoxxeHusi, (PUHUMAETCS B CIAEAYIOUIUX CIyYasx:

1) HEBO3MOXXHOCTh YCTAaHOBUThb W3 COJAEPKAHUS 3asBJICHUS JOKYMEHT,
3anpanmBaeMbIi MOJIb30BaTeIeM HH(POpMaIIHECH;

2) OTCYTCTBHE 3ampaniuBaeMoro Mnojb3oBaTeiaeM HHbopMaIeil J0KyMeHTa
B AJIMUHUCTpAIINH;



3) HECOOTBETCTBHME 3alpallMBaeMOro IMojb30BareineM HHpopManuen
JIOKyMEHTa TpeOOBaHMSIM, TPEAYCMOTPEHHBIM MYHKTOM 4  HaCTOSILEro
[Tonoxenus;

4) 3ampammBaeMblil MOJb30BaTeNieM HHGOpPMAIMEH JOKYMEHT BKIIOYEH B
coctaB ¢oH/a.

21. B cnydae HpUHATUS pELICHHs, NPEIyCMOTPEHHOTO HOIITYHKTOM 1
nyHkTa 19 nacrosmero [lonoxxenus, M0, OTBETCTBEHHOE 32 O3HAKOMIICHHUE, HE
NO3JHEE OKOHYAHHUS CpOKa, IPELYyCMOTPEHHOrO0 MYHKTOM 17 HacTosmero
[lonoxxeHus,  W3roTaBIMBAECT  KONHUIO  3alpalllMBaeMOro  I0JIb30BaTEIEM
uHbopMaluel JOKyMEHTa M COOOIIAeT 3asBUTEII0 O TOTOBHOCTH YKa3aHHOMN
KOIMHU ¥ BO3MOYKHOCTH O3HAKOMJIEHHUSI C HEW 3aABUTENS UJIU €r0 MPEICTaBUTENS.

22. B cnydae NOpUHATHS PELICHHS, MNPEIyCMOTPEHHOTO MOJAITYHKTOM 2
nyHkTa 19 nactosmero IlosmoxxeHus, MO, OTBETCTBEHHOE 3a O3HAKOMJICHHUE, HE
NO3JHEE OKOHYAHMS CpOKa, NPEIYyCMOTPEHHOIO IYHKTOM 17 HacTosIIero
[TonoxxeHus, cooOIaeT 3asBUTEI0 O MPUHATOM PELICHUH U 00 OCHOBAaHUSX €ro
MPUHATHSL.

23. JIuno, OTBETCTBEHHOE 3a O3HAKOMIJICHHWE, BpPYYaeT W3rOTOBJIECHHBIC
KO JOKYMEHTOB, 3alpOUICHHBIX I0JIb30BaTeNeM HH(QOpMalUEnd, JHYHO
MOJI30BATENI0 HH(OpMaMed WM €ro NPeACTABUTENI0 W HE3aMEIUTENBHO
JIeJIaeT COOTBETCTBYIOIIME OTMETKH B JKypHaie.

24. O3HaKOMJIEHUE TOJIb30BaTeNsl HHPOPMALIUEe UM €ro MPEACTaBUTENS C
KOIMAMM  3alpOLICHHBIX  MOJb30BaTeleM  HHPOpMauuend  JTOKYMEHTOB
OCYILECTBISIETCSA B CHEUUAIBHO OTBEAEHHOM I ATOTO MOMENIEHUH, 3aHIMAaEMOM
AnmunucTpanueii, B pabodee BpeMs B COOTBETCTBUM C IPaBOBBIMU aKTaMH
AJMUHHUCTpALUH, OINpPEAESIONMMI PEXUM PAOOThl yYKa3aHHOTO OpraHa U €ro
CTPYKTYPHBIX HOJIpa3AEICHUM.

25. Ilmata 3a mpemocraBieHue UWHOOpPMAIMU O  JEATEIHLHOCTH
AIMUHHCTpaMy B3UMaeTcsd B CIydae €€ NPEJOCTaBICHUS 110 3asiBJICHUIO
noJyib30BateNsl HMH(pOpManuu, eciu O00beM 3alpallliBaeModl M MOJyYeHHOU
uHdopmaruu  mpeBbiaeT  onpeneneHHbii  [IpaButensctBoM  Poccuiickoit
®enepauun o0beM HHGOPMAIMKM, MPEAOCTaBIAEMON Ha OECIJIaTHOM OCHOBE.



[Ipunoxenue 1

K [losioxkeHunto o0 mopsake 0O3HaAKOMIICHHS
MoJIb30BaTeNel HHpOpMaIHei ¢
uHdopmanuen o 1eITeIbHOCTH
aIMUHHACTPALIMN MYHULIUIIAIIBHOTO
o0Opa3oBaHus «3aBOJIKCKOE CEIIbCKOE
nocesienne» KanmHuHckoro
MYHHIUIIAIBHOTO parioHa TBepckoit
00aJICTH B 3aHUMAEMBbIX €l TOMEIIEHUSIX

HOPAIOK
¢popmupoBanus ¢ponaa odmenocTynHoii HHGOPMAUHM 0 AeSITEIHHOCTH
AJIMUHHMCTPALIMHA MYHHIIUNIAJIBLHOTO 00pa30BaHus «3aBOJIKCKOE CeJIbCKOe
nocesienne» KaJqMHMHCKOT0 MyHMIMIIAJIBbHOTO pailoHa TBepckoii o61acTH, a
TaKKe OPraHu3aluu A0CTyIa K JOKYMEHTAM, BKIKYEHHbIM B YKA3aHHBIN

donn
1. OO01He MOI0KEHUS

1. Hacrosmmii Ilopsaok ompenenser mnpouenypy ¢opMupoBaHus ¢oHIa
00111eT0CTyTHO M uHpopManu 0 NEITEILHOCTHA AJIMUHUCTpaIuu
MYHUIMOATBHOTO  00pa3oBaHUs  «3aBOJDKCKOE  CEIIbCKOE  IOCEJICHHE»
KanuaumHckoro MyHUIMOAIbLHOTO padoHa TBepckoil obnactu (manee —
AJIMUHHCTpalUs MYyHUUUIAIBHOTO 00pa3oBaHusi) (naigee — (OHA, OpraHbI
MECTHOTO CaMOYTPaBJICHUSA).

2. ®oHn mpeAcTaBiseT COO0OM  OpraHU3aIMOHHO  YIOPSIOYECHHYIO
COBOKYITHOCTb  3JICKTPOHHBIX JIOKYMEHTOB, COJEpKallMX HHPOPMALUIO O
NEATETbHOCTH AJIMUHHUCTPALIMA MYHHUIIUNIAIBLHOTO O0pa3oBaHUs, U SIBISETCS
MYHUITUTIATBHBIM ~ UHGOPMAIIMOHHBIM  pecypcoMm.  @DopmupoBanue  (onaa
IpeyCMaTPUBAETCS B Cllydae OTCYTCTBUS OPUIMAIBHOTO caiiTa OpraHa MECTHOTO
caMOyIpaBJICHUSI.

3. @opmupoBanue ¢oHaa obecneymBaeTCS  JIOJDKHOCTHBIM — JIUIIOM
AJIMUHHCTpAIMU MYHUIIMIIAILHOTO 00pa3oBaHMs, YIMOJHOMOYEHHBIM [ 1aBoi
AJIMUHUCTpaIMi MyHUILIMTIATLHOTO 00pa3oBaHusl (J1anee — nuHpopmarop).

Nudopmarop HeEceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTH BKIIIOUCHUS
uHPOpPMAIIUU O ACSITETFHOCTH aIMUHUCTPAIIMN MYHHIIMIIAJILHOTO 00pa30BaHUsS B
dboHa, UCKITIOUEHUsT YKa3aHHON nHpopmanuu u3 GoHAa, a TAKXKE YUeT U XpaHEHHE
DIIEKTPOHHBIX TOKYMEHTOB, BKJIFOUCHHBIX B (DOH/I.

4. PykoBoauTtenb AIMUHUCTPALIMKA MYHHIIUIIATLHOTO 00pa30BaHuUs U3 YHCIa
JOJDKHOCTHBIX ~ JIMI]  AJMUHUCTpAIlMM  MYHUIIMIAJIBHOTO  00Opa3oBaHUS,
YIOJHOMOYEHHBIX Ha Yy4eT U (WiIM) XpaHEHUE JIOKyMEHTOB, OIPeaesioT
JOJDKHOCTHBIX JIMI, YMOJHOMOYEHHBIX Ha IMpeloCTaBleHne HHGPOpMaAUU O
NEATETLHOCTH AJMUHUCTpAIIMd MYHUIIUIIAILHOTO 00pa3oBaHus WHGOPMATOPY
JUIs ee BKJIIOUEHHUs B cocTaB (poHAa (Janee — yMOJIHOMOYEHHBIE TOJIKHOCTHBIE
JUILQ).
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VY10oIHOMOYEHHbIE JOJKHOCTHBIE JIUIA HECYT OTBETCTBEHHOCTD 3a MOJIHOTY,
JIOCTOBEPHOCTh M CBOEBPEMEHHOCTh TMPEJOCTABJICHUS HUMHU HWHGOOpPMAIUU O
JeATEIbHOCTH AJIMUHHUCTPALMM MyHUIIUTIATBLHOTO 00pa3oBaHus HH(oOpMaTopy.

5. ®opmupoBanue (oHIa OCYIIECTBISIETCS 3a CUYET CPEACTB OrokeTa
MYHULUOATBHOTO  00pa3oBaHUsl  «3aBOJDKCKOE  CEJIbCKOE  IOCEJICHHE»
KanuamHckoro MyHUIIMNAILHOTO palioHa TBepckoil obnactu (manee — MECTHBIM
OI0JIKET).

6. Ilmara 3a o3HakomiieHHe ¢ HHQOpPMAIME O JEATEIBHOCTH
AJMUHHUCTpAIUU MyHUIIUIAIBHOTO 00pa3oBaHus C MoJib3oBareseil nudopmannen
HE B3UMAaETCsl.

2. CoctaB donma

7. ®@opmupoBaHue (OHJIa OCYIIECTBISAETCS MOCPEACTBOM BKIIIOUEHUS B €T0
COCTaB, y4eTa U XpPaHECHUS CIEAYIOIIUX TOKYMEHTOB:

1) MpyHununanbHble TPaBOBbIE aKThl, W3JaHHbIE AJIMHHHCTpaLUen
MYHUIIUTIATBHOTO 00pa3oBaHMs, BKJIIOYAs CBEICHHUS O MPU3HAHUU HX CYJIOM
HEJCHUCTBYIOUIMMHU, a TakXKe CBEIEHUS O TOCYJApCTBEHHOM pErucTpanuu
MYHHUITUTATHHBIX MPaBOBBIX aKTOB B ClIyvasx, YCTaHOBJICHHBIX
3aKOHOJIaTeNbCTBOM Poccuiickoit @enepannu;

2) TEKCThI TPOCKTOB MYHHUIIMTATBHBIX MPABOBBIX aKTOB,;

4) MyHUIUIAJIbHBIC TPABOBBIC AaKThI, YCTAHABIUBAIOUIUE TMOPSIIOK
IJIAHUPOBAHUS ACSATEILHOCTH AJIMUHUCTpAlMM MYHMIIUIIAILHOIO 00pa3oBaHUS,
MPUHATHUS TPOSKTOB MYHUIIUITAJIBHBIX aKTOB;

5) aKkThl O Ha3HAYEHUHU HA JIOJDKHOCTH W OCBOOOXICHHUS OT JODKHOCTH
PYKOBOJUTENST aAMUHUCTPAIIMH MYHUIIUITAILHOTO 00pa30BaHMs;

7) eXerogHble OTYETHl O pe3yJbTarax ACSATEIbHOCTH AJMUHUCTPAIIUU
MYHHUITUTIATFHOTO 00pa30BaHuUsl OPTaHOB MECTHOTO CAMOYIIPABJICHHUS;

8) nmpaBoBblE aKThl O CO3JaHUHM, PEOpPraHu3allid, JUKBUAAIUU
MYHHUITUTIATBHBIX YHUTAPHBIX MPEANPUIATHA U MYHUIIUTIATBHBIX YUPEKICHHM;

9) TOKYMEHTBI TEPPUTOPHUATHHOTO TIJIAHUPOBAHUS;

11) creHorpamMMbl M MPOTOKOJIBI, O(OPMIIIEMBbIE MO HMTOraM 3acelaHui
(coBelanuii) AIMUHUCTPALIMM MYHUIIMIIAIIBHOTO 00pa30BaHus;

12) aynuo- W BuAeo3amucH 3acedaHud (COBEIIAHUI) AJIMUHHCTpAIIUU
MYHHUIIUTIATBHOTO 00pa30BaHus;

13) TexcThl OUIMATBHBIX BBICTYIJICHUA W 3asBJICHUN PYKOBOIUTENS M
3aMeCTHUTENIeH PYKOBOIUTENST AJIMUHUCTPAIIMHI MYHHUIIUITAIEHOTO 00pa30BaHMUs;

14) ananuTUyeckue IOKIAAbl M 0030pbl MHGOPMAIIMOHHOTO XapakTepa o
NEeATeTLHOCTH AIMUHHUCTPAIIMN MyHUITUTIATHFHOTO 00pa30BaHUs;

15) [1OKyMEeHThl CTpPaTEeruyeckoro IUIAaHUPOBaHUS  AJMUHHCTpPALIMU
MYHHUITUTIATBHOTO 00pa30BaHUsl, X MPOCKTHI.

8. B donn He mojiexkaT BKIOUEHHUIO TOKYMEHTBHI:

1) conepxamue wuHQOpMAMIO O JACATEIBHOCTH AJMHHUCTpAIUU
MYHULIUTTATHLHOTO oOpa3oBaHus, OTHECEHHYIO B COOTBETCTBUU C
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3aKOHOAAaTeIbCTBOM Poccuiickon denepanuy K TOCyJapCTBEHHONW TalHE, a TAKKe
“H(pOpMaIIO JJIs CTY)KEOHOTO MOJIb30BAHNS,

2) cojnepxxaliye MepcoHadbHbIE AaHHBIC (32 MCKIIOYEHHEM MEPCOHAIBHBIX
JTAHHBIX PYKOBOJUTENSI AAMUHUCTPALIMM MYHHITUIIAILHOTO 00pa30BaHMs );

3) npaBOBBIE€ aKThl, H3JaHHbIE AJMUHUCTpALMEl MYHULHIAIBHOTO
oOpa3oBaHuUs IO BOIIPOCaM KaJIpoOBOTro, ((MHAHCOBOTO, MAaTEPHUATLHO-TEXHIYECKOTO
oOecrieueHus ACATEIBbHOCTH A IMUHUCTPAIIUYA MYHUITUTIATLHOTO 00pa30BaHMS.

3. [Mopsimox popmupoBanus houaa

9. Yno/iiHOMOYEHHOE JAOHKHOCTHOE JIUIIO B TEUEHHUE TpeX pabouux JHEH co
JTHS TIOCTYTUICHUS K HEMY JIOKYMEHTA, MMOJUIeKAIEro BKIOUYEHUIO B cOCTaB (oH 1A
B COOTBETCTBMM C IIyHKTaMH 7—8 Hacrtosuero Ilopsaka, Juisi OCyIIECTBIEHUS
yuyeta W (WIM) Ha XpaHEHHe, 00s3aHO HalpaBUTh HH(GOPMATOPY YKa3aHHBIN
JIOKYMEHT B (hOpMe AJIEKTPOHHOI'O IOKYMEHTA.

Ecnu 1OKyMEHT, KOTOpBIM B COOTBETCTBUM C IYHKTAaMH 7—8 HACTOSILETO
[Topsinka MoAneXUT BKIOYEHHUIO B COCTaB (POHJIA, TOCTYIHII K YIIOJTHOMOUYEHHOMY
JOJDKHOCTHOMY JIMIy Ha OyMaKHOM HOCHUTENE W Y YKa3aHHOrO JOJIKHOCTHOIO
JUIA OTCYTCTBYET BO3MOKHOCTh  HW3TOTOBUTH  DJIEKTPOHHBIM  JOKYMEHT,
coJlepKalluii Ty k€ MH(OPMAIUIO, YTO M JOKYMEHT Ha OyMa)KHOM HOCHUTEIE,
yYKa3aHHOE JOJDKHOCTHOE JHMI0 B TEYEHUE OJHOrO pabodero [HA CO JHSA
NOCTYIJIEHUSI K HEMY JIOKYMEHTa, MOJJIEXKAIIEero BKIIOYEHUI0 B COCTaB (POHJA,
HaIpaBisieT 3TOT JAOKYMEHT HH(pOpMaropy Ha OyMakHOM HocuTtene. B 3rtom
cllydya€  M3TOTOBJIEHHWE  COOTBETCTBYIOIIETO  3JEKTPOHHOIO  JTOKyMEHTa
OCyILECTBIsIETCS MH(DOPMATOPOM B TEUEHHME TpPeX ITHEH cO JHS MOCTYIJICHUS
JIOKyMEHTa K uH(opmaTopy.

JIOJDKHOCTHBIE JIMIIA, yKa3aHHble B IyHKTe 9 Hacrosmero Ilopsaka,
o0ecreunBalOT COOTBETCTBUE HWH(GOpPMALIMU, COJEpIKaIlecs B AIEKTPOHHBIX
JOKYMEHTaX, MoJJIekKAalluX BKIOYEHHUIO B COCTaB (POH[IA, YKa3aHHBIM JOKYMEHTaM
Ha OyMa)KHOM HOCHTETIE.

10. Nudopmartop He mno3aHee pabouero [Hs, CIEAYIOIIETO 3a JHEM
NOCTYIJIEHUSI K HEMY JOKYMEHTa B COOTBETCTBUU C IMYyHKTOM 9 HacToOsIIero
[Topsinka, NpUHUMAET PEIICHNUE O BKIOYEHUHU MOCTYIUBILETO JOKYMEHTa B COCTaB
dbonaa MO0 0 HEBKIIFOUEHHUH MOCTYNUBIIET0 JOKYMEHTA B cOCTaB (DOH/A.

11. Pemienrie 0 HEBKJIIOYEHUHU MOCTYNUBILIErO JOKYMEHTa B COCTaB (poHA
uH(pOpMaIUU NPUHUMAETCS B CIEIYIOUIUX CIydasX:

1) ToKyMeHT He mpeayCMOTPEH MMyHKTOM 7 Hactosiero [lopsaka;

2) IOKYMEHT IpeayCMOTPEH MyHKTOM 8 Hacrtosiero [lopsiaka;

3) mocTynuBIIEMY TOKYMEHTY HAaHECEHBI IOBPEXKACHUS, MPENATCTBYIOLINE
BO3MOXKHOCTH O3HAKOMJICHMsI IOJIb30BaTesl MHQOpMalmei ¢  yKa3aHHBIM
JOKYMEHTOM HJIM HE TIO3BOJISIFOLME OJJHO3HAYHO BOCIIPUHUMATD €r0 COAEPIKaHNUE.

12. B cnyyae, npenyCMOTPEHHOM MOANYHKTOM 3 myHkTa 11 Hactosmero
[Topsinka, uHbOpMaTOp HE MO3AHEE IHS, CIEAYIOLIEro 3a JHEM MOCTYIUICHUS K
HEMY  JOKyMEHTa, COOOIIAeT  JODKHOCTHOMY  JIMIlY,  HalpaBUBILEMY
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COOTBETCTBYIOIIUNA JTOKYMEHT, O HEOOXOJUMOCTU MOBTOPHOI'O MPEICTABICHUS B
AIIEKTPOHHOM (hOpMe TOKYMEHTA, IMOJIEKAIEr0 BKIIOYEHHUIO B cOcTaB (oHAA.

13. JIokyMeHT, B OTHOILIEHUU KOTOPOTO MPUHATO PEUIEHUE O BKIIOYECHUU B
coctaB (hoHJa, TOAJICKUT BKIIOYEHHUIO B COCTaB (POH/A HE MO3/1Hee padovero JHs,
CIEAYIOIIETO 3a JHEM NPUHATHA YKAa3aHHOTO PEIICHHUs, IIyTEM IPUCBOCHUS
JOKYMEHTY YHUKAJIBHOI'O PETUCTPAIMOHHOTO HOMEpA.

14. JIomXHOCTHOE JHUIO AJMHUHHCTPAIMH MYHUIIMIAIBHOTO OOpa3oBaHMUS,
YIOJHOMOYEHHOEe [7aBoil AJMUHUCTpallMd MYHHIMIIAIBLHOTO 00pa3oBaHus,
o0ecneunBalOT co3faHne U (PyHKUIMOHHpPOBAHUE HWHOOPMALMOHHO-TTOMCKOBOU
CUCTEMBI, IO3BOJSIIOIIEH OCYIIECTBISTh OINEPATUBHBIA IMOUCK JIOKYMEHTOB,
BKJIIOYCHHBIX B COCTaB (POHJA, MO HUX PEKBU3UTAM M MO PETUCTPAIMOHHOMY
HOMEpY, YKazaHHOMY B myHKTe 13 HacTosmero [Topsiaka.

15. B cimydae BBISBICHUS B OTHOLIEHHWH JJOKYMEHTA, BKJIFOUEHHOI'O B COCTaB
¢doHa, 0OCTOATENBCTB, MPEIYCMOTPEHHBIX MYyHKTOM &8 Hactosiero Ilopsiaxa,
uHbOpMaTOp HE MO3JHEE IHS BBISBICHUS COOTBETCTBYIOUIMX OOCTOSTEILCTB
IPUHUMAET peuieHre 00 UCKIIOYEHUH COOTBETCTBYIOIIErO JOKYMEHTAa U3 COCTaBa
GoHIla U B TOT K€ CPOK YBEIOMIISIET O MPUHSATOM PELIEHUU JTOJDKHOCTHOE JIMIIO
AJIMUHHCTpAaMU MYHUIMNAIBHOTO 00pa3oBaHus, MPELYCMOTPEHHOE IMTyHKTOM 14
Hactosmero Ilopsaka, O HEOOXOAMMOCTH HCKJIIOUEHHUS JOKYMEHTa U3
COOTBETCTBYIOIIECH NH()OPMAIIMOHHO-TTOMCKOBOW CUCTEMBI.

16. B ciyuae BbIsiBiIeHUS (DAKTOB HaIM4YMs B JOKYMEHTE, BKIIOUEHHOM B
coctaB (oHaa, HEAOCTOBEpHOW wHHpopManuu HHGOPMATOP HE TMO3JHEE IHS
BBISIBJICHUS ~ COOTBETCTBYIOIMX  OOCTOATENBCTB NPHUHUMAET pEIIeHHEe 00
UCKJIIOYEHUH COOTBETCTBYIOIIETO JOKYMEHTa U3 cocTaBa ()OHIA, B TOT K€ CPOK
YBEAOMJIIET O NPHUHATOM PEIMIEHHH JOJDKHOCTHOE JIMLO AJIMHHUCTPAaLAA
MYHUIIMIIAJIBHOTO 00pa30BaHusA, MPEAyCMOTPEHHOE IyHKTOM 14 HacTosmero
[Topsinka, 0 HEOOXOIUMOCTH HCKIIIOYEHHS JIOKYMEHTa W3 COOTBETCTBYIOLICH
UH(POPMALIMOHHO-TIOUCKOBOM CHUCTEMBI, a TaKXe COOOLIAeT O BBISBICHHBIX
O0OCTOATENBCTBAX YIMOJIHOMOUYEHHOE JIOJKHOCTHOE JIUI0, OT KOTOPOTO MOCTYIUII
COOTBETCTBYIOIIUN JTOKYMEHT.

17. B ciayuae, eciid TOKYMEHTY, BKJIIOUEHHOMY B COCTaB (POH/1a, HAHECEHBI
MOBPEXKIEHUSA, MPEMATCTBYIOIIME BO3MOXHOCTH O3HAKOMJICHHMS TOJIb30BATEIS
uH(popMmaue ¢ yKa3aHHbIM JIOKYMEHTOM WJIM HE TMO3BOJISIONINE OJHO3HAYHO
BOCIIPUHUMATh  €ro  cojaepkaHue, HUH(OpMaTOp MNPUHUMAET MEpPbl IO
BOCCTAHOBJICHUIO YKa3aHHOTO JOKYMEHTA. ECIM BOCCTaHOBJIEHUE MOBPEKACHHOTO
JIOKyMEHTa, BKJIIOYEHHOT0 B cocTaB (OHIA, HEBO3MOXKHO, HHPOpMATOp HE
No3/HEE IBYX pabo4MX JHEH cO JHS BBISBICHUS (PAKTOB MOBPEXKICHUS JOKYMEHTA
COOOIIAET O MOBPEXKIECHUN JOKYMEHTa YIOJIHOMOUYEHHOMY JODKHOCTHOMY JIMILY,
OT KOTOPOI'O MOCTYIHJ COOTBETCTBYIOIUMH JOKYMEHT, U MpeiaraeT MOBTOPHO
NPENCTABUTh TOKYMEHT.

YOJIHOMOYEHHOE JOKHOCTHOE JIMILIO IPEACTaBisieT HH()OPMATOPy HOBBIN
IK3EMIUISIP COOTBETCTBYIOIIETO JOKYMEHTa C ydeToM TpeOoBaHUI MyHKTa 9
Hactosimiero Ilopsiaka He mo3gHee cemMu pabOyYMX JHEW CO JHS TMOJIYYEHHS OT



5

uH(popmaTopa COOOIIEHUS, MPETyCMOTPEHHOTO al3alleM MepBbIM HACTOSAIIETO
MyHKTA.

4. Tlopsimok opraHu3aiuy J0CTyna K JOKYMEHTaM, BKIIFOYEHHBIM B (DOH/T

18. Os3HakoMJeHME C JOKyMEHTaMH{, BKIIOUYEHHBIMH B  (OH],
OCYILECTBISIETCS MOIb30BATEIIMU MHPOPMAIIUEH IMyTeM HCIIOJIIb30BAHUS ITyHKTOB
NOJKItoUeHUsT K (GOHIy (Hajmee — MYHKT MOJKIIOYCHHs), PACHOJIOKEHHBIX B
MOMEIIEHUSAX, 3aHUMAeMbIX aJIMHHUCTpAlMe MYHHIMIIAIFHOTO 0O0pa30BaHUSI.
[TyHKTBI TOAKIIOYEHHS] MOTYT TakXke OBITb pa3MelleHbl B TMOMEIICHUSX
MYHUIIUTIATBHBIX OMOTUOTEK, MyHUIIUTIAIBHOTO apXHBa.

19. VYcranoBka (00OpynoBaHME) MYyHKTa IMOJKIIOYEHHUS, B TOM YHCIE B
NOMEILIEHUSX, 3aHUMAEeMbIX OpraHaMH MECTHOIO CaMOYIIPaBJICHUSA, M €Tro
TEXHUUYECKOE COIPOBOXKJIEHUE OPTaHU3YyeTCsl HHPOPMATOPOM BO B3aWMOJAECUCTBUU
C UHBIMH  JOJDKHOCTHBIMH JIMIIAMH  AJMUHUCTpAIMd  MYHUIUIIAIHLHOTO
oOpa3oBaHUs.

20. Ilynkr noxkitoueHusi obopynyercs (yCTaHAaBIMBAETCS, Pa3MEILAETCs)
P BXOJ€ B 37aHHE, B KOTOPOM HAaXOMSATCS MOMEIICHHUS, 3aHUMaeMble OpraHaMu
MECTHOTO CaMOYTMpaBIEHHUS, HA XOPOIIO MPOCMATPUBAEMBIX MECTaX C YYETOM
BO3MOYKHOCTH OO€CHedeHHs] K HMM JIOCTyIla MoJib3oBaTene mHpopmanuenn 06e3
HEOOXOJMMOCTH TPOXOXKJIECHUS YCTAaHOBJIEHHOTO TMPOIYCKHOTO pEeXHMa B
yKa3aHHOE 3[JaHue, a TAK)KE C yIeTOM TpeOOBaHUI JOCTYIMHOCTH JJIsl MHBAIUIOB U
JIMI] ¢ OTPAaHMYEHHBIMUA BO3MOYKHOCTSIMH 370POBbSI.

21. B MecTax yCTaHOBKH ITyHKTa MOJKJIIOUEHUS Pa3MEIlaloTcs Cleayromias
uHbopMaIus:

1) o mopsinke paboOThl € MYyHKTOM MOJKIIOYEHUS, BUJAX JIOKYMEHTOB,
NOJIJIEKALTUX BKIIFOUEHUIO B (DOHT;

2) cBeneHus 0 (paMUINM, UMEHH, OT4YeCTBE (IIPU HAIUYUH), TOJDKHOCTH U
HOMEpe  TenedoHa  JOHKHOCTHOTO — JIMIA,  OOECMmeYMBaroImero  pabory
COOTBETCTBYIOILLIETO MYHKTA MOAKIIOUEHUS.

22. MecTa yCTaHOBKM MYHKTa MOJIKJIFOUEHHS] 000pYAYIOTCS:

1) cTyapsaMu U CTOJIAMU;

2) cteHaaMu ¢ 6JIaHKaMU 3asiBIICHUH O MPEIOCTABICHNN KOTIHI TOKyMEHTOB,
coJiepKamx WHPOPMAIUIO O NEATEIHPHOCTH AJIMHHHUCTPAIMA MYHHUIUIIATBEHOTO
00pa30BaHMsI U HE BKIIOYCHHBIX B COCTaB (POH/A;

3) KaHUENSIPCKUMH TPUHAIICKHOCTSIMH.

23. Bo03MOXHOCTH O3HAKOMJICHHS TMOJb30BaTelell HHPOpMaNUen C
JOKYMEHTaMH, BKIIOYEHHBIMH B COCTaB (OHJA, TMOCPEICTBOM IIYHKTa
NOJIKJIIOUEHUsT oOecreynBaeTcsi B TEYEHHE BcCero pabodyero BpeMEHH B
COOTBETCTBHUM C TMPABOBBIMU AaKTaMU AJMUHUCTPAIMM  MYHUIUIATHLHOTO
o0pa3oBaHMsl, ONPEACIAIOIUMU PEXUM pabOThl YKa3aHHOTO OpraHa W €ero
CTPYKTYPHBIX TOAPA3/CICHUM, a TaKK€ B COOTBETCTBUU C PEXKUMOM pPabOTHI
MYHHIIUTIATBHBIX ONOINOTEK, MyHUITUTIATBHOTO apXUBa.
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24. IlocpencTBOM HCIHOJB30BaHUSl IMYHKTA MOIKIIOYEHUS IOJIb30BATENIO
uHpopmaluen 10mkHa ObITh o0ecrieyeHa BOZMOKHOCTh:

1) BUByanbHOTO BOCHPHUSTHS, BOCHPUATUS Ha CIyX I0Jb30BaTelIeM
uH(popmaIue T0KyMEHTOB, BKIIOYEHHBIX B COCTaB (OH/IA;

2) 3amMcH KOMUU JOKYMEHTa, BKJIIOYEHHOTO B cocTaB (oHAa, Ha
KOMIIBIOTEPHOE HAKOMUTEIBHOE YCTPOMCTBO MOIB30BATEN HHPOpMAIUeit u (Min)
OTIPABKHU YKA3aHHOTO JJOKYMEHTA Ha aJIpec AIEKTPOHHOM MOYTHI, CAMOCTOATEIBHO
BBOJIMMBII MOJIb30BaTesIeM HH(POpMaLUEH.



ITpunoxxenue 2

K [losioxkeHnto o mopsiake 0O3HAKOMIICHHS
moJjib30BaTeNe nadopMmalueit ¢ nHbopMaluen
0 IEATENBHOCTH AJMUHHUCTPALINU
MYHUIIUTIATBHOTO 00pa30oBaHus «3aBOJIKCKOE
CenbCKoe nocenenne» Kanmamuekoro
MyHHUIMIIATBHOTO paiioHa TBepckoil o0nactu

B 3aHUMAEMBbIX €1 OMEIIICHUSIX

Kypnan
NPeJOCTABJICHHUA M0JIb30BATEIsIM HHPOPManHel KON JOKYMEHTOB, Co/iep:KalmX HH(GOPMALHIO 0 1esATeJIbHOCTH AIMUHHCTPALMHA
MYHHIUIIATBHOT0 00pa30BaHus «3aBOJIKCKOE CeJIbCcKoe nocesenne» KalnHuHacKkoro MyHnuunajibHoro paiiona Tepckoii od1actu

Ne [Hara BasBuTens’ | PerucrpanuoHHbI Hara [Ipnunna | PerucrpannoHHbIit Cnocob Hara Hcnon
/0 | MOCTYIJICHUS HOMEp 3asBEHHs | MpPeJOCTaBIeHHs | OTKasa® HOMEp OTBETa Ha JIOCTaBKH OTIIpaBKU HUTEIb
3asBIICHUS (oTkaza B 3asiBIIEHUE OTBETa Ha KOIUH 4
MIPEJOCTaBICHUH ) II0JIb30BaTEIS 3asIBJICHHE 3arpanmBac
3arpamrBaeMbIX uH(popManun T10JIb30BaTENs MBIX
JIOKyMEHTOB UHPOpPMALUU | JOKYMEHTOB
0 110YTe

! VkaselBaercs jata NOCTYIUIEHMSl K JIMIy, OTBETCTBEHHOMY 3a O3HAKOMJIEHME MOJb30BaTesell MH(opMauu ¢ uHpOpMamueld O JeSTENbHOCTH AJMUHUCTPAIMH
MYHHIHUIIAJIBHOTO 00pa30BaHMs, 3asBICHHS O MPEIOCTaBICHNHN KOIIUH IOKYMEHTOB, COJIEPIKaIX HHPOPMALIHIO O AESTEIbHOCTH AJMUHUCTPALUH M YHHUIIUIIAIEHOTO 00pa3oBaHusl.

2 VkaspiBaeTcst: (paMUIIUs, UM, OTYECTBO (IPY HAIMYWHK) TpaXaaHuHa ((U3HYECKOTO JIMIA), MO0 HAMMEHOBAHWE OPTaHM3alMU (FOPUIMYECKOTO JIUIA), OOIIECTBEHHOTO
OOBEIMHEeHNUs, T'OCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPABJICHHMS, MTOJABLICIO 3asBICHHE O IPENOCTABICHHH HMH(POPMALMH O IESATeIBHOCTH AIMHUHHCTPALHU
MYHHLHMIAJIEHOTO 00pa3oBaHus. TaKKe MOXKET YKa3bIBaThCS 3aKOHHBIH IIPEACTABUTEIIb 3aBUTEILS.

% B ciyuae 0Tkasa B IPENOCTABIEHAN KOTIMH 3aNpaNIMBAEMBIX TOKYMEHTOB O JEATENBHOCTH AJIMAHHUCTPAIMN MyHHUIMIIATEHOTO 00pa30BaHus YKa3blBAETCS IPHYMHA OTKA3a B
NPEeJOCTaBJICHUH KOIHI 3alpalinBaeMbIX JOKYMEHTOB O AEATEIbHOCTH AIMUHHUCTPALMH MyHHUIIUIIAIILHOTO 00pa30BaHuUs.

4 YKa3bIBa€TCS JIMII0, OTBETCTBEHHOE 32 O3HAKOMIIEHHE TOJIB30BaTENEH MH(OpMaIiK ¢ MHOPMAIHEH O IEATENBHOCTH AJIMHHACTPAIIMA MYHHIIUIATBHOTO 00pa30BaHHUSL.







